
To, 

The Principal Chief Commissioner of Income Tax(NWR), Aayakar Bhawan, 
Sector-17E, Chandigarh, Email ID-Chandigarh. dcit. hq.vig@incometaxgov.in F.No. Pr.CC/CHD/CB-1/APAR/ 2023-24/518 Dated: 3.02024 

HIRGA WROR /Govt. of India 

HIAGR A41/Income Tax Department 

The Chief Commissioner of Income Tax- Amritsar/ Panchkula/Shimla/ 
Ludhiana, 
The Director General of Income Tax (Inv.), Chandigarh, 

4. 

Reminder 

All the Pr. Commissioners/ Directors of Income Tax, NWR, Chandigarh, 
All the Pr. Commissioners/ Director of Income Tax- (AU/RU/VU), NWR, 

Chandigarh, 

Madamn/Sir, 

All the Commissioners/ Directors of Income Tax, NWR, Chandigarh, 
The Addl. Director General, DTRTI, Chandigarh, 
The Addl. Commissioner of Income Tax (International Taxation), Chandigarh. 

Sub: Communication of APARs/ ACRs to Group C officials by the 
Reviewing Officers w.e.f. F.Y. 2019-20 onwards-Regarding 

Kindly refer to this office letters no. 10-12 dated 29.05.2020, 735 dated 
11.02.2021, 859A dated 23.03.2021 and 270 dated 19.07.2021 (copy enclosed) 

on the subject cited above. 

2. In this regard, I have been directed to inform you that this office has 
observed that the Reviewing Officers are not communicating the APARs to the 
officials reported upon after reviewing the same and not complying with this 
office letters dated 29.05.2020, 11.02.2021, 23.03.2021 & 19.07.2021 

3. Therefore, in view of above, I have once again been directed to request yout 
to kindly direct all the officers (Reviewing Authorities) posted under your 
administrative control to communicate the duly reported/reviewing APARs to the 
officials reported upon, in whose case he/she is Reviewing officer so that the 
concerned officials may be provided an opportunity to make representation(s), if 
necessary, against the entries and the final grading given in his/her report. 

This is for kind information & strictly compliance. 

Encl.: As Above 

Yours faithfully, 

(Dr. MohnisH Digra) 
Deputy Commissioner of Income Tax (Hq.)(Vig.), 

Chandigarh 

respectively. 



Phone: -0172-2544604 

To 

9. Ha ATAOY 3ITYTI HIAtl, 3. 4. a,3TUEY q, lce17 , austTa -160017 

The Principal Chief Commissioner of Income Tax(NWR), Aayakar Bhawan, Sector-17E, 

F.No. Pr.CC/CHD/CB-1/2020-214/ / / 

Madam/Sir, 

1RT HOR/Govt. of India 

3114GN 4q1/ Income Tax Department 

2. 

Chandigarh 

The Chief Commissioner of Income Tax, 

Panchkula, Shimla, Ludhiana, Amritsar, 
The Director General of Income Tax, (Inv.) 

Chandigarh. 

4. 

Sub:- Communication of APARS/ACRs to Group C Officials by Reviewing Officers w.e.f 
F.Y. 2019-20 -Regarding 

Kindly refer to the subject cited above. 

CONFIDENTIAL 

In this connection, I have been directed to intimate that it has been decided by 
the Competent Authority that w.e.f from F.Y 2019 -20, the Annual Performance Appraisal 
Report (APAR) in case of Group 'C' Officials should also be communicated to the official 
reported upon by the Reviewing Authority after the same has been reviewed upon by 
him 

Encl: As above 

Dated: 29.05.2020 

3. Thus, the Reviewing Authority should not only send the copy of the APAR to the 
custodian but also communicate the same to the official reported upon before sending it 
to the Custodian /Coordinating Authority. 

This maybe circulated to all offices for kind compliance. 

Yours faithfully, 

(Manveet SiaghSehgal) 
Joint Commissioner of Income Tax, (0.S.B)(Hq.)(Vig.) 

Chandigarh 



T/H 2544244-0172 

taT 

01722544116 

ATNT HYHR/Govt. of India 

31T46 faTTIncome Tax Department 

Principal Chief Commissioner of Income Tax, Aayakar Bhawan Sector-17E, Chandigarh 

fis: 11.02.2021 

fagg- Communication of APARs/ACRs to Group 'C' Officials by Reviewing 
Officers w.e.f F.Y. 2019-20- Regarding. 

Kindly refer to this office letter no. F.No.Pr.CCICHD/CB-1/2020-21/10-12 
dated 29.05.2020 on subject cited above. 

2. In this connection, I have been directed to intimate that it has been decided 
by the Competent Authority that w.e.f from F.Y. 2019-20, the Annual Performance 
Appraisal Report (APAR) in case of & Group 'C' Oficials should be commuicated 
to the official reported upon by the Reviewing Authority after the same has been 
reviewed upon by him. 

3. Thus, the Reviewing Authority should not only send the copy of the APAR 

to the custodian but also communicate the same to the official reported upon 
before sending it to the Custodian/Coordinating Authority. 



4. This may be circulated to all offices for kind compliance. 

Copy to: 

(AU/RUNU).NWR, Chandigarh. 

Yours faithfully, 

1. All the Pr. Commissioner/Directors of Income Tax, NWR, Chandigarh. 

2. All the Pr. Commissioners/Directors of Income Tax (ReAC) 

(aftciiie HIR) 

4. The Addl. CIT(International Taxation), Chandigarh 
3. All the Commissioners/Directors of Income Tax. NWR, Chandigarh 



0172-2544604 

&0172-2544131 

To 

Ojo the Principal Chief Commissioner of Income Tax (NWR), Aayakar Bhawan, Sector-17E, Chandigarh. 
E-mail: chandigarh.dcit.hq.vig @incometax.gov.in 

Fo Ho;ToHo3ITO3IT"/qusto/atyftr erar-1/aI. ¬r..f/2020-21/ 59A 

HNGG H{HIR/Government of India 

2. 

314 faHTT Ancome Tax Department 

The Chief Commissioner of Income Tax-Amritsar/Panchkula, 
The Chief Commissioner of Income Tax (ReAC)-Shimla/Ludhiana, 
The Director General of Income Tax (Inv.), Chandigarh, 

4. 

All the Pr. Commissioners/Directors of Income Tax, NWR, Chandigarth, 

Madam/Sir, 

All the Commissioners/Directors of Income Tax, NWR, Chandigarh, 
All the Pr. Commissioners/Director of Income Tax (ReAC)(AU/RUVU), NWR, Chandigarh, 

The Addl. Director General, DTRTI, Chandigarh, 
The Addl. Commissioner of Income Tax (International Taxation), Chandigarh. 

REMINDER 

Kindly refer to this office letters F. No. Pr. CC/CHD/CB-1/2020-21/10-12 dated 29.05.2020 & 5. 

HLAT: Y.A.3.3T./qusar. 1/at.+1.f.RJ2020-21/735 TeoI# 11.02.2021 (copy enclosed) on the subject 

cited above. 

feis: 23.03.2021 

Sub: Communication of APARS/ACRS to Group 'C' officials by the Reviewing Officers w.e.f. F.Y. 

2019-20 onwards-Reg. 

In this regard, I have been directed to inform you that this office has observed that the 

Reviewing officers are not communicating the APARs to the officials reported upon after reviewing 

the same and not complying with this office letters dated 29.05.2020 & 11.02.2021 respectively. 

Encl: As above. 

3. 
Therefore, in view of above, I have once again been directed to request you to kindly direct all 

the officers (Reviewing Authorities) posted under your administrative control to communicate the 

duly reported/reviewed APARs to the officials reported upon, in whose case he/she is Reviewing 

officer so that the concerned officials may be provided an opPportunity to make representation(s), if 

necessary, against the entries and the final grading given in his/her Report. 

This is for kind information & strictly compliance. 

(sitiift HrAR/Geetanjali Sagar) 

Deputy Commissioner of Income Tax (Hq/Vig.), 

sg/Chandigarh 



REM
INDER-I 

0172-2544604 

AINT 

HT/Governm
ent 

of 

India 

0172-2544131 

3T4h 

faHTT 

Ancome 
Tax 

Departm
ent 

f
s
:
 

19.07.2021 

Olo 
the 

Principal 

Chief 

Commissioner 
of Incom

e 
Tax 

(NW
R), 

Aayakar 

Bhawan, 

Sector-17E, 

Chandigarh 

E-mail: 
chandigarh.dcit.hq.vig 
@

incometa.gov.in 
rG

-1/aT.4r4.fA
.2021-22/ 

91o 

Fo Ho:ToHo 
3To34To/qugto/atqt 

The 

Chief 

Commissioner 
of 

Incom
e 

Tax-Amritsar/Panchkula, 

To 

The 

Chief 

Commissioner 
of 

Incom
e 

Tax 

(ReFAC)-shimla/Ludhiana, 

The 

Director 

General 
of Incom

e 
Tax 

(lInv.), 

Chandigarh, 

All 
the 
Pr. 

Commissioners/Directors 
of Incom

e 
Tax, 

NW
R, 

Chandigarh, 

All the 
Pr. 

Commissioners/Director 
of Incom

e 
Tax 

(ReFAC)(AU/RU/VU), 

NW
R, 

Chandigarh, 

All 
the 

Commissioners/Directors 
of Incom

e 
Tax, 

NW
R, 

Chandigarh, 

The 

Addl. 

Director 

General, 

DTRTI, 

Chandigarh, 

The 

Addl. 

Commissioner 
of lncom

e 
Tax 

(International 

Taxation), 

Chandigarh. Sub: 

Communication 
of APARS/ACRs 
to 

Group 
'C

' 

officials 
by 

the 

Reviewing 

Officers 

w.e.f. 

F.Y. 2019-20 
onwards-Reg. 

M
adam/Sir, 

Kindly 

refer 
to

 

this 

office 

letters 
F. No. 
Pr. 

CÇCHD/CB-1/2020-21/10-12 

dated 

29.05.2020, 

HLYT: 

.A.3HT.34T.Jqust/at. 

1/ar.+1T.fot.R.2020-21/735 

fceli 

11.02.2021 
&

 

859A 

dated 23.03.2021 

(copy 

enclosed) 
on 
the 

subject 

cited 

above. In 

this 

regard, 

this 

office 

has 

observed 

that 

the 

Reviewing 

officers 

are 

not com
m

unicating 
the 

APARs 
to 

the 

officials 

reported 

upon 

after 

reviewing 
the 

sam
e 

and 
not complying 

with 
this 

office 

letters 

dated 

29.05.2020, 

11.02.2021 
&

 

23.03.2021 

respectively. 

2. 

Therefore, 
I have 

once 

again 

been 

directed 
to 

request 

you 
to

 

kindly 

direct 
all 

the officers 

posted 

under 

your 

administrative 

control 
to 

com
m

unicate 
the 

APARS 

(after 

being review
ed) 

to 

the 

official 

reported 

upon, 
in 

whose 

case 

he/she 
is Reviewing 

officer 
so 

that 
the concerned 

officials 

may 
be 

provided 
an 

opportunity 
to 

make 

representation(s), 
if necessary, 

against 
the 

entries 
and 
the 

final 

grading 

given 
in 

his/her 

Report. 

3. 

This 
is 
for 
kind 

inform
ation 

&
 

strict 

compliance. 

4. 

(aftis 
eft 

T/Geetanjali 

Sagar) 

Encl: 
As above. 

srç/Chandigarh 

Deputy 

Commissioner 
of Income 

Tax 

(Hq.)(Vig.), 
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